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Follow the steps below to enroll in and launch training courses using ATMS.

1. From www.aqua.gov, click Quick Links
ATMS in the Quick Links

column
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2. Click ATMS System Login aquagov QT ——

Organization w Employee Services + Work Resources + Business Mgt & Policies w News & Information v Help

Home » Organization » Divisions and Ofices » Admiristration » Human Resourtes Division » Workiorce Development Uit » Empioyee Development and Performance Management Program (EDPP)
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SUBJECT: EY15 Year-End Evaluations (June 1. 2015) 0 9 Drus systom Login o

The FY 2015 Year-End evaluation process is set to begin on June 8, 2015 and applies to ﬂM’ RESOURCES
WDU

all fullime and part-time District employees who were active as of April 1, 2015. This
process completes the first full year of the Employee D and P i NEW: FY 2015 Annual Evaluation
Program (EDPP) and the first year of uilizing the Aufomated Talent Management System Training Schedule

3. The login screen displays
4. Enter your SCYWD m‘“&-‘x&,

Username
. . | Forget usemame?
a. Username is typically the iy
first four letters of your first P ———

and last names

5. The ATMS homepage displays mw& ;4,0;

6. Click Learning

Welcome Rachel Daniels @ Feeaback -

Direct Manager: Gemett Dickinson

Edit Profile

My Tasks.

7. From the Learning page,

enter a portion of the name of
the course you want to search Home TYPPETEMENERD (s
for

[Peopiesar] %]| search Show All

Learning
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8. A list of results will display
b. In this case there is only
one course with that word in T ——
the name

9. Click the course name = | — ——

|Page1 of 1| |@

Title =
‘ PeopleSoft Timeshests O

I 77V


http://www.aqua.gov/

ATMS

WORKFORCE DEVELOPMENT UNIT

10. The course information will =5 e
display
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11. Click the Enroll button to Losout k¥ @

enroll in the course

12. The Learning Activity
M . PeopleSoft Timesheets &
window d|5P|OYS [ s v v [ >
c. If you want to add this — . ooy

course to your Development
Plan, do that now, otherwise

just click OK ety e e
DM-ﬂMGJ
[ ok Carcel
13. You are back on the R o8
homepage and are ready to P ———

launch the course

Welcome Rachel Danieis o Feedbas -

14. Click the link that says s
“You have one or more new — i
. o Tk w8
learning activities...” o —
Srt o Ravieew Mt My (=) Conpae

Piote: Tasks wih To-D0 or Owerdue siafuses ane shways shoan.

15. Click the ® icon to launch
the course

Note: If you see a pop-up blocker

message, select Options for this e -
sife and Always allow. You will o i IZI
need to login in again and repeat

steps 12-15
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